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How to Get to the Historical

Kuali Reports Menu

1. On the Administrative Reporting main menu page, click on Kuali Financial Reports.

In the far-right hand side of the Administrative Reporting menu, click on the Settings
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Settings

This screen allows you to change your user settings. These settings affect how the menu is
displayed. Select your desired options and then click the "Save and Close" button to save
your selections. If you do not want to save your changes, just click the Cancel button.
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3. Under the User Interface section, select Historical Kuali Menu Layout and click Save and
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4. The Historical Kuali Menu Layout will populate.
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